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INTRODUCTION

This User Guide describes functions in Atteministrator Application of CalTrap. The intended audience is Pest
Detection Supervisors.

CalTrap has two components:

1. Administrator Appq this is the desktop browser app used to manage county pest trapping and
support dataand perform supervisor functions such as daily reports, IPHIS download and staff
assignments This app is accessed through a viewae User Guide you are reading covers this
App only.

2. Trapper Appg this is the iPad app used to service traps in the fi€ltkase se€alTrap Trapper
App User Guidir more information on this application

Administrator Trapper
App App
Browserbased app used iPadapp used to service
to maintain county data traps in the field

and perform mgmt functions
Each county has its own viewer

Figure 1: Two Components of CalTrap
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BROWSEMND SOFTWARE PLATFORM

Browser

CalTrapAdministratorworks best on the most recent version of Chrome. CalTrap has been tested and proven on
Chrome SafariEdge and Internet ExplorerTherefore you can access Administrator from a desktop PC or a Safari
session on your iPad.

Software Platform

In order to deploy statewideCalTraphas been upgraded from a previous version of the Geocortex Mobile App
Framework (GMAF). This allows the applications to leverage the newest mobile application framework tools from
our partner Esri.lt also leverages the latest in security architecture for the most secure processing currently
available.

The new CalTrap version has been upgradedhédatest versions of Geocortex Mobile, Geocortex Workflow,
Geocortex Essentials, and Geocortex Viewer for HTML5 (GVH), in order to support a variety of different trapping
scenarios. The upgradas improvedhe user interface and user experiencéhe umgrade allows more flexibility

in implementing new trapping scenarios such as Delimitation trapping and Quality Control.

I0S

If you are accessing the Administrator app on your iPad, CalTrap will operate best on the most current iOS version
(14.3 as of pulitation date). CalTrap widbntinue to support iOS 12.x and will support iOS b8bit is

recommended that you update to 14.3 for best performandéuis also applies to the iPddsed Trapper app.

GETTING STARTED WITH CALTRAP

To get started withCalTrap Administrator, follow these steps:

1. Complete training by attending a webinar and viewing all training videb&@t/caltrap-

info.com/training

Request an ArcGIS account (Regjuest ArcGIS AccoimtUser Managemenbelow)

[23AAYy (G2 @2dzNJ O2dzyideQa /FEe¢NFLI ! RYAYAAGNT G2NJ !
wSljdzSad 2y3z2iay3a 00Saa (G2 @2dz2NJ O2dzyieQa /It ¢NI
Contact CalTrap Help Desk at (916)-6341 for additional assistance

akrown
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LOGIN
¢2 23 Ayi2 /Ff¢NILIE oNRgaS (2 GKS !w[ Faaa3aySR G2
Help DeskgeeTroubleshootingsection at end of document).

When you reach your URL page, the following login is displayed. Natgdh have the option to change your
password here Enter your ArcGIS User Name and Password, andSitjokn

Geocortex Essentials wants to access your ArcGIS Enterprise account information

Sign in to ArcGIS Enterprise with &®esri

ArcGlIS login 2

8

B Password

Forgot password?

Figure 2: Login Page
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LANDING PAGE

This is the initial displayou willsee when you log in:

Interactive
Map

)
WA Base.. —_—
5 3 Tou

ﬂ £ lype here to scarch

Temporary
messages
from CalTrap

DATA LAYERS

As you zoom in and out on the mamu willsee different data layergisible on the map For example, the Trapping
Sites layer is only visible when you zoom in close enough to see houses.

You can turn data layers on and off to customize your map view and keep it unclutt®stolwis where you turn
data layers off by checking the layer box on or off. You can also uaasparency slider on some lagerTo work
with layers, click on the arrow nextto 2 | y.GYoutw@lisee the Layers display:
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Layers = X
Filter Layers... ©  Filter
[v] Stations >
[] Surveys >
] Routes ?
Turn armap-dayeron ] Books
or off by checking )
the boxnext toiit - oricle Transparency
slidersitormake
M- Subgrids layers more ordess
7 Pareeti transparent
W] Traps
W] Dogs >
M Hosts >
W] Trapping Sites Used >
] Trapping Sites >
] LA County Basemap —
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SURVEYS

In this sectioryou willlearn how to create Survey Sets and Surveys.
With the recent upgradeCalTrap has some new features for creating surveys
1. AvAfAGe (2 O2y FAIdzNBE &2dzNJ O2dzyieQa GNIF LI aSNBAOS

2. Support fordifferent subgrid arrays, including quints, 5x5, 4x4 and 3x3 subgrids
3. Ability tocreate different surveys with different routes and different subgrids

For now, Surveys are fémit fly detection only; Delimitation surveys are coming next yeéou willsee a feature
for creating a polygon area on the map during survey creation; that is in preparation for the upcomingafielim
enhancement.

To work with Survey Sets and Surveys, €ligate Surveyn the Surveydab:

Surveys Assignment Navigation Reporting Find

= A N = v
Create Survey | Manage Routes Manage Grids Manage Manage Sites  Manage Hosts
Subgrids
Survey Management Gnd Management Site Management

Paged of 42
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Survey Sets

A Survey Set is a collection of individual surveys. For example, a FF survey group might contain individual surveys
for Melon Fly, Mediterranean Fruit Fly and Mexican Fruit Flyu must create at least one Survey Set before you
create an individual surveyYou create a Survey Set during the process of creating an individual.Survey

Surveys
There are threanethods for creating survey

1. Whole County
2. Station
3. Grid

Select the desired survey area and chiékt. The geographical area that you selectedhia dropdown is now
highlighted on the map to show the survey area.

Each individual survey that you create must be assigned to one Survey Set. You can select from Syouey Sets
havealreadycreated orclickCreate Survey Sets highlighted in yellowdiow.

Surveys Assignment Navigation Reporting Find
7 & £ [ B’ P
Create Survey ~ Manage Routes  Manage Grids Manage Manage Sites  Manage Hosts
Subrids
vy Matiangenent [TV Pp—— Sitee Mantaggernens
Create Survey < | want to...

Select an existing survey set from the list below
or create a new one.
Survey Sets

selectone. 14

Create Survey Set

Survey Set Type

Survey Set Details
None

Back Next Cancel

I ——
= oy @ Crente sunvey ease. B
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CalTrap will ask for a Survey Set Name and Subgrid Type:

Create Survey Set

Enter a survey group name below.

Survey Set Name

Subgrid Type

Select one...

Quint Subgrids
3x3 Subgrids
4x4 Subgrids
5x5 Subgrids

After entering this data, clickave CalTrap will confirm that your Survey Set is created. GKcthenNextto
continue creating an individual Survey. CalTrap will ask foegudetails:

Create Survey

Survey Details

Survey Name

Start Date
Dec 21, 2020

End Date
Dec 21, 2020

Pest Type
Select one... E|

Back  Create Survey | Cancel

Select &Survey NameStart Dateand End Date If you want to create a semgiermanent survey you can select a
year in the future.Select &Pest Typdrom the following dropdown selections:
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Create Survey

Survey Details

Survey Name
Training FF Survey

Start Date
Jan 1, 2021

End Date
Sep 30, 2021

Pest Type

Select one...

Asian Citrus Psyllid

Glassy Winged Sharpshooter
Gypsy Moth

Japanese Beetle

Melon Fly

Mexican Fruit Fly

Oriental Fruit Fly

Pagel2of 42
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Once you select Rest Type CalTrap ralisplays the survey page with new informatioviou willnow see default
values for Trap Type, Trap Density and Subgrid Array based &eshdype/ou selected:

Create Survey
Jan 1, 2021

End Date
Sep 30, 2021

Pest Type
Melon Fly E
Trap Details
Trap Type: Jackson
Trap Density: 1 per subgrid
Trap Subgrid Type: Quint Subgrids

Inspection Frequency (days)
14

Replacement Frequency (days)
28

Relocation Frequency (days)
42

Back @ Create Survey = Cancel

Here iswhere you caroverride the servicérequencies to meet youd 2 dzy (i & Qlfiyowb&eBidedhe defaults,
CalTrap ensures that the Trapper iPad app is adjusted for your new servicing frequé&aliemp will use your
OK2aSy FNBIljdzSyOasSa G2 OFrtOdAIGS IyR RAALX I & GKS

ClickCreate Swey. CalTrap confirms and redisplays the map.
You can continue to add individual Surveys to existing Survey Sets.

To modify or delete a Survey or Survey Set, contact the CalTrap Help Desk.

Pagel3of 42
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ROUTES

¢2 YIyl3$ &2dN O2 Mahdgé RpateiNBedindysab: Ot A 01 2y

Surveys Assignment Navigation Reporting Find

77 EE
Y =1 E'-r E‘-l- 5 (F
Create Survey | Manage Routes Manage Grids Manage Manage Sites  Manage Hosts
Subgrids
Survey Management Gnd Management Site Management

You willsee that you can create, modify and deactivedates:

Manage Routes

Create Route
Modify Route
Deactivate Route

Close
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Create a Route

Before you can create a route, you must have a Survey defined that the route can be associatetbwithay

also want todeactivate the subgrids data layer so that we can more clearly see thevggidsegoing to assign to
routes.

<+ Important note aboutrh Yy 3Ay 3 @& 2 dzNJ O 2lnpprieicouatiesMm tiyd S & S dzL
trappers place and service JB/GM traps in the same areas. Other counties use separate
crews for FF and JB/GM. This requires separate routes for billing/contract purposes.

Click onCreate Rate. CalTrap will ask for identifying Route info:

Create Route

Step 1. Define the route.

Route Name
Station

Select one... j
Survey Set

Select one... ﬂ

Back | Save  Clear

Alwaysprefix your Route Namwith your countynumber(or CDFA county IBnd a dash
For example:19-Route 1 There is a 3Zharacter limit to Route Name.

Select the fieldation (you may not have more than one$elect the Survey Set and clig&ve You willnow see
books that you can assign to your route
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Create Route

Step 1. Define the route. A

Route Name
19-Training Route 1

Station

West
Survey Set

Test Survey Set 12.17.20

Step 2. Select a book.

Book 1

Book 3

Book 5

v
Sten 3. Click on the mab to add arids to the

Pagel6 of 42
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Assign Books to Form a Route
Each book isrme day on the route.

Book 1 is highlightely default and colored purple, so any grid thaiu click on will also be highlighted in purple
and assigned to Book 1. To remove a grid from the Book and also the route, click onseteateHere isthe
map view as you assign bookilotice the corresponding grid color for each Book

L 5

LACIENEGABLVD
INGLEWOOD AVE

Los'Angeles.

_—

T WiMPERIAL HWY

LS LA CIENEGA BLVD.

Allfive of these Books are optional for your county, and each of them will be included in the route only as needed.
So if you have 4-daytrapping week, yowo notneed to assign Book 5, and that unassigned book will be ignored.
This also allows you to start your trapping week on a Tuesday instead of a Monday.

IMPORTANTE your county uses the same route for different programs, you must create a route for eacy set
you are using, but is OK to create each route using the same grids.

Scroll down to enter and optional Trapper Bulletin, which will be displayed to the Trapper when they open their
route on the iPad app. Cli@ave CalTrap confirms, angur new route is displayed on the map.

¢tKS ySg NRdziS é6Aff y20 aK2é¢ dzLJ 2y | ¢NJF LIISND&aA At R dzyi.
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Assign the Route

When assigning routes, you can assign one route to multiple trappers, including rovers, or you can assign multiple
routes to a single trapper. There is a lot of flexibility in assigning routes.

Click onAssign Routén the Assignmentab:

Surveys Assignment Navigation Reporting Find

2 | & &

Assign Route | Manage Vehicles Manage Users

Asset Management User Managem...

Youwill see the area for selecting a route and assigning it to one or more trappers:

Assign Route

County: LA County A
Station(s): Whole County

Route: 1Y-Koute 1
Assignee(s): Garvey, Bonnie; A
Martinez, Carlos

Route: 19-Test Route 12.2.2020
Assignee(s): Lam, Khoa

Route: Jerry's Route
Assignee(s): Martinez, Carlos

Route: Preet Test
Assignee(s): Unassigned

Route: Preet's route
Assignee(s): Unassigned

Route: Test 2
Assignee(s): Unassigned

Route: Test ‘World' Blah
Assignee(s): Unassigned

After you select a Route, CalTrap displays the staff list for assignment. You can search for a specific staff name or
scroll through the list and check the box next toame. You can select more than one name for assignment to a

Pagel8of 42



CALTRAP ADMINISTRATOR APPLICATION USER GUIDE

route. You can seledhll to assign all staff to this routeYou can alsanassign all staff from a route by clicking
None. This clears all staff assignments.

When you have selected the appragie staff for assignment, clickave CalTrap confirms, and the Route is now
assigned.

- o X
@3 hps: lacounty.gov/calt (=L osangelesPest Y| yom
& ArcGIS Enterprise ) Callrap Administrator o
x I -
% v B) - 4 m v pagev Satetyv Toolsv i@~

Route:

Assignee(s): Unassigned

Select the user(s) from the list below and click Save to assign.

Al None

Kerrigan, Christopher
Lam, Khoa

Lam, Christine

Lopez, Eloy

Martinez, Carlos

ﬂ P Type here to search it o ) e(aHmp & W wou

MODIFY A ROUTE

To modify an existing route, clidkodify Route
Manage Routes
Create Route
Modify Route
Deactivate Route

Close

You will use the same set of screens to modify a route that you used to create it.

Pagel9of 42



CALTRAP ADMINISTRATOR APPLICATION USER GUIDE

DEACTIVATE A ROUTE

To deactivate an existing route, clibeactivate Route
Manage Routes
Create Route
Modify Route
Deactivate Route
Close

You can only deactivate a route with NO staff assigned to it. If needed, unassign all staff as shown in the section
above.

Select the route you want tdeactivate andconfirm. The route will no longer be displayed on the map. It will not
be completed deleted because the route data will be archived in the database.
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GRIDS AND SUBGRIDS

In this sectionyou will learn how to merge and unmerggrids and subgridd 2 FA G @2 dzNJ O2dzy i e Qa
requirements. Grids and subgrids can now be merged and viewed as a separate data layer.

Click onManage Gridg¢o work with grids. Click oManage Subgrid$o work with subgrids.

Surveys Assignment Navigation Reporting Find

Create Survey ~ Manage Routes Manage Grids

=2 v

Manage Sites  Manage Hosts

Survey Management Gnd Management Site Management

GRIDS

When you click oiManage Gids you willsee these options:

Manage Grids
Merge Grids
Modify Merged Grids
Unmerge Grids

Close

Merge Grids
To merge grids together for adjusted trapping density, dekge Grids

Manage Grids
Merge Grids
Modify Merged Grids
Unmerge Grids

Close
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CalTrap will ask you to identify the first grid for merging with others.

ClickSelect a gridthen click on the grid you want to start with. CalTrap will zoom to the level where you can see
the grids clearly. Select one or more adjacent grids to merge with the first grid.S&liekCalTrap confirms, and
the merged grids are now visible olmet map.

Modify Merged Grids

To change grids that are already merged together, dliokify Merged Grids

Follow the prompts using the same screens used to merge grids.Saliek CalTrap confirms, and the new grid
merge is now displayed on theap.
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